View Grids

The system includes a powerful data-grid which allows viewing, searching, grouping and sorting of data it is
similar to Excel, but in certain ways more powerful.

An important difference to Excel is that the main View Grids in the system are read-only. It is not possible
to edit data in them. The reason for this is that system data is complex, and should always be edited within
system Edit Forms. Editing data via Edit Forms allows complex data-structures and validation processes to
be done, and provides useful tools for managing data. This is not possible when data is edited directly in a

general purpose view-grid.

Key Features of View Grids

m Data is "Asynchronous". Remember Orixa is a multi-user system. The Grid-view will always show a fully
accurate list of all the data in the database at the time the Grid-search is run. However in a larger system

multiple users may be adding and editing data at any moment so a database is never static. For this reason a
Grid-view may not be fully up-to-date. To be sure they are looking at the most up-to-date data, the user can

always "refresh" the grid-view and see whether the data changes.

m View grids include multiple features to enable rapid location, viewing & summary of data, making them

extremely powerful. Users will need a small amount of training to understand how to do this.

m Many aspects of the operation of View Grids are copied from general features of Windows. For example, if

you select a number of rows of data in a grid and click "CONTROL + C" (the general command for "copy", the
selected rows will be copied into the computer clip-board and can then be pasted into any other program.
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1. Tool buttons of the main menu of the view grid.

View Grid: All features are described in detail below

2. Headers for the columns of data. Click on these to sort and filter the data in the grid.

3. The "Grouping Panel" which allows dynamic grouping of data.

4. The main Data-Search-box, used to return data from the database.

5. The Local-Search-box. Once data has been returned, add text here and type, the grid data will
immediately show only records that match searched values.

6. The navigation bar, click the small "forward" and "back" buttons to move between records in the grid.

7. Main data area(s) note that different column-types are shown with different colours: Green for "money"
fields, Gray for "numbers" and a selected color for text fields.

The functioning of all the above elements of the grid is explained below.

Accessing and using View Grids



From the main System Entities screen, find the BusinessObject you

People, 5 are interested in
@ 1. Click on the icon/name. This will open a
People Search / Actions "Searches List"
; > 5 ' : 2. Click on the Search you wish to open.
ﬁi Re-Open People Grid
Drg I?Ij RE-OPEH Staff Grid Note that the list of searches may be grouped together under
bt multiple headings if the BusinessObject is separated into master
: PECQPLE SEARCHES and extension parts.
Organisation
All records
Recently Added
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View Grid - Opening from Entities Screen

24 jéﬁ - T - & Stocks - Holling > Zero. 35 records. _[Hoing > Zero o s The Grid-view will open, as shown in the image. If the search you
. . . - have chosen includes some criteria (for example "Sales - Pick Date

0 Symbol Name Dividend G yBuy ySell DivRatio  Present

36212 0.18 252.34 9.5 -36.8 57.91 2.72 n

= o o B O = Range") then you may be prompted to enter some search-terms

37408 .10 84.24 12.85 -56.7 78.39 3.67 i H

161968 Qﬂ 2,345.93 5.72 16.04 41.98 1.63 before the grld opens'

165373 .00 0 0 0

29472 0.60 157.32 61.82 -2.95 61.18 17.66 2 .

15757 0.00 796.74 o 4079 sa07 0 i 1. The name of the selected Search will be

164195 0.00 0 0 0 .

19307. & - 0.55 3.696.1 4.22 78.4 87.04 1.21 shown in the Search Selector.

View Grid main view 2. The actual data returned will be shown in a

grid. The color of different columns is set
depending on the BusinessObject.

3. The Toolbar includes a number of buttons
for regular actions on the grid.

4. A "Group Bar" is visible, which can be useful
to manipulate data.
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dings 0.00 0 ]
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This will return a new set of data into the

View Grid Search Box )
grid.

Once data is returned using the Grid Search Box, data can be
further filtered using the Local Search.

Type any text in the local search box, shown at 1., in the attached
image and press [Return] or click the search button.

The whole of the grid will be searched for any occurance of the
search text.



[ System Entities A€ PrOUTTOOT STTSTURT _[E Daiy Activity <% Comrmunications TreeViews ~ ¢ ProductPrices N A
: ote that searches can be done with numbers as well as letters.
X G~ @~ T 2 [or [J7][@] |roductprices - Recently Added. 10137 records.  [Recently Adde
| This means you can search for money amounts and also dates.
D DateStart Products ProductPricesType ProductType Priet.
984889(05/10/2018 |APR-193 (Whdle Apriéats Dried Natural Unsulphured) 1x12.5k¢ Purchase Price Note that when dates are Searched the |0C3| search eXpeCtS the
5211543|30/08/2019 | APR-193 (WholBkapricotgried Natural Unsulphured) 1x12.5ke Purchase Price v
105£305|30/08/2019 | APR-193 (Whole Mricots Diltg Natural Unsulphured) 1x12.5kc Purchase Price " " _ n A
5583118(12/10/2020 | APR-193 (Whole Apricots Dried¥Wgtural Unsubphured) 11 2.5kg Purchase Price user to enter "Year-Month-Day" format, so to find the date
5782288|22/07/2021 | APR-193 (Whole Apricots Dried Nablgal Unsulphured) 1x12.5k Purchase Price " " -
5192098 | 06/08/2019 |APR-5192-0 (Organic Whole Apricots Bed Natural Unsulphure Purchase Price 11/02/2022’ the user WOUld type 2022-02_11 ° TO flnd a” records
1053133|07/08/2019 | APR-5192-0 (Organic Whole Apricots DriélyNatural Unsulphure| Purchase Price " n
5545049|18/08/2020 | APR-5192-0 (Organic Whole Apricots Dried Negural Unsulphure Purchase Price for FEbruary 2022 the user WOUId type 2022-02

578427822/07/2021 | APR-5192-0 (Organic Whole Apricots Dried Matuilg| Unsulphure Purchase Price
5314860|07/02/2022 | APR-5192-0 (Organic Whole Apricots Dried Natural Bgsulphure Purchase Price
5775381/12/07/2021 |GNGO018.2aR1 (Organic Apricot & Wahut (Hunza Nut x4( Sale Price
4989922|15/02/2019 |JMT013.2bR15p2 (Juice Master Simply Nude Orange & Apricot’ Sale Price
1041381/15/02/2019 |JMT013.2bR15p2 (Juice Master Simply Nude Orange & Apricot Sale Price

52717311 18/ANMAAT [ TMTN12 3701 7n3 (Tirn Markar Cimnhs AR Amman 0. Anrzat Caln Nrimn

Local Search

For a more detailed topic on searches in the view-grid look

here: Qrixa View Grid search featurei

The "Printer" Button

Use this button (1., in the image) to manually export any data in
X &~ e v I - .;_"_;._:' tvpe to search the view grid into a format that can be used outside of the system,

= y ; e i such as an Excel (2. in the image) PDF or CSV file.
3 Preview Grid Printing

Dr: : group b“l,,-’ that Note the "Preview grid Printing" button. This launches a
E‘.‘ Export to BExcel specialized print-preview system for paper printing of the
£ ID {* Export to Webpage LastMame contents of a grid.
> @ Export to Acrobat PDF

| Export to C5V File
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View Grid Toolbar Print

The "View" Button

This button includes a number of actions.

m Copy Selected. If any of the records in the grid
view are highlighted the raw data in them will
be copied so it can be pasted into another
applicatiion.

m Expand Collapse. This works with the "Group
Panel" which is explained below.

m Filter Data. This allows filtering of data visible
in the grid, how it works is explained below.

m Visible Field List: All the fields in the Grid are
then listed, with a "tick" if they are visible.
Unticking any item in this list removes it from
the grid-view.
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View Grid Toolbar View Menu

£2) Dataset Filter Form - 0 % The Filter-data dialog form
. 1D f (VA n : nes n
Bk T Access this from the "View" Button, then click "Filter Data".
2:"‘-',:?-“ o ' | Clear This form allows more complex searches and filtering of data in
(=3 ization . . .
DividendRate Search Type the grid, for example filtering for a range of values or for part of a
FromMyBuy r
FromMySel (O Exact Match 9 name.
DivRatic
PresentFutureRatio Partial Match at Beginning . . . . . .
Investbity O 1. All the fields in the view grid are listed. Click
MaxPrice "] . . .
MinBrice @ Partil Match Anyvhere on the one you want to search. It is possible
AwvgPrice a
to search more than one at a time.
PriceGrossV ; ;
S{:ck;;':e ch []5etect Non-Matching Records
BaseCi i i
i [ Gase Sensitive Search 2. Once you have selected a field, click on the
WatchList search panel and enter the search criteria.
Status
CurrentPrice
PriceHolding 3. Click on "Apply Filter" to close the dialog
Holdi
Eﬁd,ﬁgJ:ﬁe and see the result
GainlLoss
TotalDivi -
Ra Yee/No Search Sc . . o .
Velusccruad FNE] Value. | SRS S e Note that the View button includes a "Cancel Filter" action to
n
Exchange q Concel Fer remove filter criteria from the data you are viewing and return to
= J a view of all the records you have in view.

View Grid Filter Data

The Tools Button

This button gives access to a few commonly used settings that
can be useful to change in the grid.

Most of these are self explanitory, please play with the options in
this menu to get the hang of what it can do.
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Note that once you have fully "set up" a grid so it shows the data
- ' g - ff;:' Stocks - Holding > Zero. . you want, you can click "Save Settings" (1.) and the layout,

grouping and visible columns for the grid will be saved.
g Add data-record to this grid

Remember that you can click-and drag a number of features of

J Print Grid the grid to change them, for example you can change the order of
| Cap the columns or the width of the columns just by clicking and
Export Grid to Excel dragging them with the mouse.
[+ Ex pand_fC D||Elp5E Once you "Save Settings" all your changes including features such
) 1 as whether columns are word-wrapped, column order etc., will be
»  Show/Hide Footers saved.
Word Wl‘ﬂp | One "look" is saved for each "Search" and is shared by all users.
» Show/Hide Group Panel
Auto Width Columns :
v Show/Hide Navigator
@ Visible Columns »
4 Add data-record to this grid |

B Save Settings

N Svetrams

View Grid Toolbar Tools Menu

Using the "Group Panel"

StockType — One of the most powerful features of the view grid is the ability to
jrl Symbol Name omd__mun—-ﬁvidendkal FromMyBuy From "group" data.
+ StockType : 0.00 0 0 0
=l StockType : Aerospace and Defence 2.17 87,548.64 7.04 32.18 . . . .
161563 MGGT | Maggkt pk T B o 50 et This automates the creation of "headings" with the data below
165162 BA Boeing Aerospace 2.00 85,202.71 1.32 16.14 them
2 2.17 87,548.64 7.04 32.18
=l StockType : Business Support Services 0.49 553.08 78.27 -127.7 ) ) )
36212 REDD  |Redde Northgate pic 0.18 252.34 9.5 36.8 1. Click and drag and column-heading into the
15089 CPI Capita PLC 0.31 300.75 68.77 -90.9 - o
’ "Group Panel" area and the grid will be
2 0.49 553.08 78.27 -127.7
5 StockType 30,000.00 0 4.62 8.33 grouped by that column. Multiple columns
il StockType { Construction 0.70 241.56 74.67 -59.65 b
# StockType | Consumer Goods 411 234,249.13 25.96 96.8 can be grouped.
+l StockType | Green 1.00 38,793.99 114 951.75 -
#l StockType { Manufacturing 0.00 7,027.05 0 97.6 2. Once grouped all number-columns
5 StockType | Media 0.50  167,058.89 0.54 164.4 . . Y e
% StockType | Mining O Gas 0.00  22,767.02 0 13 willautomatically have "sum" fields added
» #l StockType { Property 0.14 783.65 12.6 -62.4 A
#l StockType { Tech and Software e  879,272.77 27.9 -50.32 to show the total value for that group. This
A itz R Sren i T is extremely useful for "live analysis" of the
#l StockType : Transport Logistics 0.40 31,702.77 0.38 50.97 )
+ StockType : Travel and Leisure 0.31 2,375.29 272 167.62 value of different groups of data.
View Grid Grouping

Searching for records by typing

n Symbol Na StockType Dividend 1. Click on any field in the grid, and start to
21054|GFRD | Gallfgrd Try PLC Construction ¢ type. In the example the text "chris" has
165192 GRMN | Gagmin Ltd Consumer Goods v
- been typed
21814 GNS Food and Drink (

B 54111610
1/GSK —Giaxo
17652 GLEN | Glencore Xstrata plc Mining Oil Gas C

Sciences Inc Pharma / Medical 2 2. The view will automatically scroll to records
mithKline pic |Pharma / Medical (

that match the text you have typed.

View Grid Incremental Search



| StockType
D Symbal Hame
| StockType : EMD )
Custom...
+ StockType :
-] 3D Systems

~|[_] AFC Energy plc

_ Dividend

0.

Grid Column Filtering

Each Grid-column heading includes a simple tool to allow dynamic
filtering of data. This replicates a system common in Microsoft
Excel, so users may already be familiar with it.

When a user hovers the mouse over a column a small arrow icon
appears in the top right corner of the column, as shown in the
image below. Clicking on this arrow opens a list of all the different

+ StockType : Nitel Afsica i values in this column. In the example below, the list includes
e c . L. . . ..
D Abhabet / G | Regions of Ghana. Clicking on the items in this list shows only the
abe 0ogie . . .
P J selected items in the grid.
Aveva Group plc
[] Boeing Aerospace An example of this can be seen marked "1." in the image on the
Canadian Solar left, where only Organisations from Abaam, Bomso and Kade have
D Capita PLC been ticked, so all other organisations have been excluded from
[] Ceres Power Holdings thellist;
m Note that when a dynamic filter of this type is added an indication
[] Costain Group of the filter is shown at the bottom of the grid. Clicking the "(All)"
[J DXC Technology option at the top of the list automatically cancels the filter, and
[] Disney Co makes all records visible in the grid.
View Grid Filter from Heading
Using a grid to query financial data
"Slock‘lyp: :
T ﬂ, Giilesd !a"“‘"ﬂ Faikiice: | Capliakiati vouy | 1. The system has been grouped to show totals
# StockType : Construction 3.92 28.26 58.23 13,002.41 163 -167.71
=l StockType : Consumer Goods 4.76 967.95  1,085.33  234,799.79 738  -118.07 fOI’ each "StockType" aIIowing the user to
161638 SMSN Samsung Electronics Co 0.00 838.74 899.96 200,281.63 0 ’
165192 GRMN  |Garmin Ltd 2.00 73.97 78.40 14,127.96 27 immediate|y see totals fOf' Automotive
29539 TED Ted Baker 0.58 1.29 22.00 57.66 45 -85.6. !
| 36642/ STCK _|Stock Spiits 0.07 246 252 493 284 64.33 Bankings, Insurance, Manufacturing and
26342 VFC VF Corp 1.79 49.90 76.69 19,709.39 3.6 -28.7
26327/SDRY | Superdry 0.31 159 5.76 130.15 19.66 68,1 other stock-types.
6 4.76 967.95 1,085.33 234,799.79 738 -118.07
#l StockT) : Electroni 0.11 4.99 8.14 401.48 4.69 48.33 . .
e e e 2. "Expanding" a sub-heading shows all the
StockType : Food and Drink 1.03 147.08 96.39 6,280.47 2.67 233.07 . . . .
65/SAB  |SAB Miler 0.70 44.53 70,446.46 1.57 78.12 items in that grouping, and gives the total
99 DMND |Diamond Foods Inc 0.03 28.89 601.83 0.1 140.7
||| | 1ss72/ABF |Associated Britsh Foods pLC 003 | 1964 2026 | 1554444 0.15 107 values at the bottom of each group for any
21814 GNS Genus PLC 0.25 32.88 36.34 2,023.44 0.76 49.45 b I
30202 CCH Coca-Cola HBC AG 0.02 21.14 30.79 7,664.31 0.09 -24.5 number or Currencv column.
5 1.03 147.08 96.39 96,280.47 2.67 233.07
# StockType : Green 303 192.15 210.11 41,597.84 5.98 919.24 3. Each Currency column |S dlsplayed |n green’
#l StockType : Industrial 0.71 52.56 61.72 8,484.24 1.36 4.44
+ StackTvoe : Insurance 0.97 27.99 40.32 83013 206 113.03

View Grid Complex Analysis

Extra notes relating to Excel File Export

If you want to export data in the simplest possible format that is compatible with Excel, use the "Export to CSV File" option. This generates a simple

and all currency columns automatically
generate a sub-total within the column-
heading and at the base of the sub-heading.
Grid items which are "collapsed" can be
seen just with their sub-totals, allowing the
user to view them easily.

text file with "Comma Separated Values" which can be accurately opened by all versions of Excel. The CSV format ignores all formating of data,
column widths, colours etc.

If you want more control over the export process, and you want the output to include formatting and other Excel-friendly options, click "Export to

Excel."



v T ~ & type to search

To Export a data-grid to Excel

First change the grid design so that it matches your needs. You
can filter data to remove some rows, show or hide and change the

= y ; s width and position of columnns, and select row-ordering by
Dr: = Preview Grid Printing group b}.r tha clicking a column-header.
[I Export to BExcel Once this is complete:
£I1D €9 Export to Webpage LastName
Ly 1. Click the "Print / Export" button.
> @ Export to Acrobat PDF )
2. Click "Export to Excel"
| Export to C5V File
3451
3452
View Grid Toolbar Print
' Excel Spreadsheet Export Options n You will be asked to create a file on-disk, and given it a file-name.

" Save Options: Set the number of rows or columns
| which are frozen in place, so that when the user
moves around the spreadsheet these cels remain

:visible.
Frozen Rows: ﬂ|
Frozen Columns: 1
Don't Freeze OK

Excel Spreadsheet "freeze rows and columns" form

You will then be shown the "SpreadSheet Export Options" window,
as shown in the image.

1. If you want some of the first rows or
columns in the spreadsheet to be "frozen"
so that they remain in view as the user
navigates through the spreadsheet, enter
numbers in these cells.

2. If you do not want any of the rows or
columns frozen, click "Don't Freeze".

3. Clicking OK will close the window.
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Excel file with "frozen" rows and columns

If you have chosen a file-name for the excell file, the export
process should run, and once complete you will be asked whether
you want to "view the resulting Excel Sheet now."

If you say "Yes" Excel should open, with your newly created
spreadsheet displayed.

If you have "frozen" one row and one column, these columns (the
ones marked in red in the image) should remain permanently in
view as you scroll through the data.



